
Requesting Specialist Equipment (SE) – What is the process? 

ECEC Service – any CCS approved early childhood education and care service           SEL – Specialist Equipment Library              SE – Specialist Equipment 
IP – Inclusion Professional                      NT IA – Northern Territory Inclusion Agency   

 

 

 

 

 

 

 

ECEC Service identifies 
need for Specialist 
Equipment

•Contact IP

•Access SE Request form 
online or through IP

•Liaise with parent/carer 
and their role in this 
process i.e. providing 
consent, discussing with 
their child's therapist 
the need for fitting 
equipment and possible 
fees a therapist might 
charge for doing so

•Provide parent/carer 
with Parent Letter 

•Link to ECA NT website 
for request form: 
https://ecant.org.au/sel  

ECEC service to work 
with Parents/Carers & 
Therapist to complete 
designated sections on 
SE Request Form

•ECEC Service to email SE 
Request Form to SE 
Officer & IP once the 
therapist has verified 
the type of equipment 
and the parent/carer 
has signed the form

•Email:
SEL@ecant.org.au 

Equipment is sourced by 
NT IA SEL Officer either 
from pool of exisiting SE 
or ordered from SE 
Provider 

•Extensive waiting 
periods are common if 
SE has to be ordered in

•IP will notify ECEC 
service of any progress 
made

•SE is always dispatched 
sanitized and fully 
functional 

NT IA SEL Officer 
dispatches equipment 
to ECEC service

•SE Loan agreement 
must be signed by ECEC 
service to accept T&C

•SE must always remain 
at the ECEC service

•ECEC service is 
responsible for 
arranging the fitting of 
the equipment and 
liaise with parent/carer 
and therapist

•ECEC service is 
responsible for sourcing 
and booking suitable 
transport where IP is 
unable to collect SE that 
is no longer suitable or 
required

PLEASE SPEAK WITH YOUR INCLUSION PROFESSIONAL AT ECA FOR MORE INFORMATION 

NT BRANCH PH: 1800 959 995 OR (08) 8986 7142 


